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1. O0mue MoA0KeHHS

1.1. Hactosmee IlomokeHHe O MODKHOCTHOM WHCTPYKIMH —pPabOTHHKOB (mamee
[TooXeHHe) MYyHMIMNATEHOTO OIOKETHOTO YYPEeXICHUS IOMOIHUTETEHOTO obpazoBaHUs
«lleHTp BHEIIKONBLHON paboTEl» BarTacHHCKOro MYHHIMIIAIEHOTO paiiona Pecmy6muku
Tarapcran (manee —IIBP) paspaoraHo B LEIAX pPEryJIMpOBAHUSA B3aMMOOTHOIIEHUH MEXIY
paGOTHHKOM U paboToaTENIEM.

1.2. Hactosmee IlomoxkeHHe ompeaenseT OCHOBHBIE TpeOOBaHUS K CTPYKTYpe H
COZepKaHHMIO JODKHOCTHOM HHCTpyKIMH paboTHHKOB [IBP, a Taioke k mpoueaype pa3paboTKu
JOKHOCTHBIX HHCTPYKIIMH, TTOPSIKY UX TIPUHSTHS, YTBEPXKICHUS, BHECEHHUS B HAX JIOTIOTHEHUH

U U3MEHEHUH. .

2. IlousTHE 10/LKHOCTHOM HHCTPYKIIHH

2.1. JlomkHOCTHAS HHCTpyKuus paGotHuka [[BP (manee - JOMKHOCTHAS MHCTPYKIUS) -
OCHOBAHHBI HAa HOpPMAax 3aKOHOJATeNbCcTBA  OGHMIMAIBHBIA  [PABOBOM  JTOKYMEHT,
perJaMeHTHpPYIONME  OpraHM3allMOHHO-TIpaBoBoe  monoxenue pabornuka IIBP, ero
06S3aHHOCTH, TIpaBa, OTBETCTBEHHOCTH, OGECIICYMBAIOIINN YCIOBUA U €ro 3¢dexTuBHOM
paBoTEI IIPH OCYIECTBICHHH UM TPYIOBO#H JI€ATETLHOCTH COTJIACHO 3aHUMAEMOM I0JKHOCTH

2.2. JIOJOKHOCTHAs HMHCTPYKIMS SBIAETCS HOPMATHBHBIM JIOKalbHBIM akToM [IBP,
peryiupyromuM oTHomeHus B pamkax IIBP, comepxamum o6meobs3aTebHbIE MpaBUiIa
MoBeJeHHS JUIS BCEX WIM HEKOTOPHIX YYaCTHHKOB 00pa3oBaTENbHBIX — OTHOLICHHUH,
paccYMTaHHBIM Ha HEOTHOKDATHOE IPUMEHEHNE, YTBEPXK/ICHHBIM NpUKa3oM aupekropa LIBP.

2.3. JIOJDKHOCTHAS MHCTPYKIMS COCTABJIAETCS MO Kax1o# mrartHOH novkHoct [IBP 1
00BABIsETCS PaOOTHUKY MO PACIUCKy IPH 3aKIOYEHHH TPYIOBOTO JOTOBOpA, a Takke IpH
[IepeMEIeHHH Ha JpPYTylo IO/DKHOCT M TIPH BPEMEHHOM MCIOJHEHHH O0s3aHHOCTEH IO
JOJDKHOCTH.

2.4. JIOMKHOCTHAS HMHCTPYKIHMS paspabaTbiBaeTcs HCXONS M3 3aady M QyHKIHI,
BO3JIOXKEHHBIX Ha KOHKpPETHOro pabOTHWKA, B COOTBETCTBHM CO IITaTHBIM pacClHCaHUEM,
[IpaBunamMu BHYTpeHHero TpyZoBoro pacrnopsaka LBP ¢ coomonenuem KoHcTUTYIHH
Poccuiickoit Peneparmu, Tpymosoro koxekca Poccuiickoit denepani ¥ HHBIX HOPMAaTHBHO-
IIPaBOBBIX aKTOB.

2.5. OcHoBoit . pa3paboTKH JIOJDKHOCTHBIX HHCTPYKIUHA SIBJISIFOTCS
«KBanu(UKaIFOHHBIE XapaKTEPUCTHKH IOJDKHOCTeH paGOTHUKOB 00pa3oBaHMA» Enunoro
KBATM()UKAIMOHHOTO CIPABOYHMKA JODKHOCTEH PYKOBOIMTENCH, CICIMATUCTOB U CIIyXKallHX,
yTBepxaeHHOro IlprkasoM MuHHMCTEpCTBA 3ApaBOOXPAHEHHS M COUMATBHOIO  PasBUTHA
Poccuiickoit @enepanuu ot 26 aBrycra 2010 r. Ne761H.



3. Tpe6oBanus, NpeIbsBiseMble K CTPYKType H coJepKAHUIO T0KHOCTHOMH
HHCTPYKIIHH.
3.1. Jlo/KHOCTHAS, HHCTPYKLHS COCTOMT M3 CIIETyIOMHX pa3aeioB:
- O6mue moJI0XKEHUS
- JIomKHOCTHBIE 00S3aHHOCTH.
- [IpaBa.
- OTBETCTBEHHOCTD.
3.2. B paznene «OO0mme MOITOXKEHUS:

= yCTaHa.BJTPIBaCTCS{ crbepa JeITEIIbHOCTH JaHHOT'O crequanmucTa,
= YCTaHaBIIHBaeTCSI nopsiaoK  €ro Ha3zHa4yCHUA H 0CBOOOXKAEHHUS OT 3aHUMacMOM

JOJDKHOCTH,

- yCTaHABIIMBAETCA 3aMELICHHUE 110 JIOJDKHOCTH BO BpEMA OTCYTCTBUSA,

. ompenensoTCs KBaTM(QHKAIMOHHBIE TpeGoBanus (TpeGoBaHHS, TPEABSBIACMBIC K
06pa3oBaHUWI0 M CTaXy PpabOTEI), MOAIMHEHHOCTH crenMaTucTa M JODKHOCTHBIE JIMIA,
KOTOPBIMH OH PYKOBOJIHUT;

- MepEeUHCISIOTCA ITIpaBoOBbIC aKThl W HOPMATHBHBIC JOKYMEHTBI, KOTOPbIMH JIOJDKEH
PYKOBOJICTBOBATECS CTIEIUATHCT B CBOEH JIEATETBHOCTH.

B pasgenr MoryT OBITh  BKIIOYEHBI  JpYrHe TpeGOBaHMA M  IOJOXKEHHS,
KOHKPETH3UPYIOIIHE ¥ yTOUHSIOIIAE CTaTyC JODKHOCTHOTO JINHA 1 YCJIOBHS €10 JEATETBHOCTH.

3.4. Paznen «JlO/DKHOCTHEIE OGS3aHHOCTHY» COJCPXKHMT TEpedeHh OCHOBHBIX GbyHKIUHA
JOJKHOCTHOTO JIHIA, & TAK)KE YKA3hIBAIOTCA 00S3aHHOCTH JODKHOCTHOTO JTHIIA, BO3J1aracMble Ha
Hero, ykasbiBaeTcsi popMa ero y4acTHs B YIpPaBJIeHIECKOM Npolecce (PyKOBOJHMT, yTBEPXKIAET,
06ecIIeunBaeT, MOATOTABIMBACT, PACCMATPUBACT, HCIIOTHACT, KOHTpPOJIUPYET, COTJIaCOBBIBACT,
MpeICTaBIseT, KypupyeT H T.1.)

3.5. Pasgen «IIpaBa» CONEpXHUT IEpedeHb IpaB, MPETOCTABISIEMBIX CIELHHATHCTY IS
BBITIOJTHEHUS BO3IOKEHHBIX Ha HEero (yHKIHH 1 005A3aHHOCTEH.

3.6.B pasmene «OTBETCTBEHHOCT) YyCTaHABIMBAIOTCSA BHJbI OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE U HEKa4ECTBEHHOE BBINOJIHEHHE CIELHATUCTOM J0DKHOCTHBIX 00s3aHHOCTER
U HEWCII0JIb30BaHHe PEI0CTaBIEHHBIX eMY TIpaB.

3.7. O6s3aTeIbHBIMM peKBH3UTaMH J[OTDKHOCTHON HHCTPYKIMH ABIIIOTCS:

- monHoe HauMeHoBaHue [[BP;

- 3aroJIOBOK K TEKCTY,

- BU3BI COTTIaCOBAHHS,

- TIOJIIMCEH, TPU(} YTBEPKICHHS.

4. Tlopsnok pa3paboTKH, COTJIACOBAHHUS, YTBEPA/IEHUs H BBECICHHAS B neiicTBHE
JA0GKHOCTHOH HHCTPYKIUH

4.1. JIomKHOCTHAS MHCTPYKIHS pa3pabaTeBacTCAd IUPEKTOPOM [IBP mubo muioMm,
ymonHoModeHHBIM  qupekTopom  LIBP. B ciywae, ecmu JIOJDKHOCTHaA  HMHCTPYKIHA
pa3pabaTbiBacTCs JIMLOM, YIOTHOMOYEHHBIM JHPEKTOPOM [[BP, To OHa NOINMCHIBACTCA
pa3paboTYUKOM.

4.2. JTOIKHOCTHAS HHCTPYKIHAS TI0C]IE pa3pabOTKH NEpeacTes B pocOr03HBIA KOMUTET
TMIepBUYHON  NPOQCOO3HONH  OpraHM3aluH, TIPEJICTABISIOMAN ~ MHTEPECHl  OOJIBIMMHCTBA
pa6otHukos LIBP (namee - npodcorosnbli koMuTeT). [Ipodcoro3HbIii KOMHUTET B CPOK HE
[03[Hee JECSTH pabounx mHe# co AHS monmydenus JIOIDKHOCTHOH MHCTPYKIHMH OCYINECTBIACT
cornacoBanue JJOKHOCTHON HHCTPYKIMH. B ciydae, eciu podcOrO3HBIH KOMUTET HE COTIaceH
¢ TekcToM JIO/DKHOCTHOM MHCTPYKIIMH JTMOO BHOCHT MPEUIOKEHUSA TI0 €TO COBEPIIEHCTBOBAHHIO,
to mupektopy LIBP Hampasisercs MOTHBHPOBAHHOC MHCHHC. Jlupexktop I1IBP Moxet
COTTIACHTBCS C HHM JIU60 006s3aH B TedeHHe IATH JHEH MOCIe MOMydeHUs MOTHBHUPOBAHHOTO
MHEHHs TPOBECTH AONOIHUTECIbHBIE KOHCYJIbTALUH C npodCOrO3HEIM KOMHTETOM B IEIIX
JOCTHKEHUS B3aUMOIIPHEMIIEMOTO PEIIEHHUS.

TIpu He MOCTIIKEHHH COTJIaCHs BO3HHKIIME Pa3HOTJIACHA 0GOpMIISIOTCS TIPOTOKOJIOM,
nocie dero aupexrop LIBP umeer npaBo yTBEpAUTH JIO/DKHOCTHYIO HHCTPYKIIHIO.



5. VrBepxaenue [J0KHOCTHOR HHCTPYKIIHH
5.1. Tupextop ILIBP ytBepxkaaer JIODKHOCTHYXO MHCTPYKUHMIO IIyTEM H3IaHHS

COOTBETCTBYIOIIETO IPHKa3a.

5.2. B mpukase B 0053aTeTbHOM MOPSIKE YKA3bIBAIOTCS:

- 1ata BBeJAeHHS JJOMDKHOCTHOM MHCTPYKIMHU B I€HCTBHE;

- yka3aH#ue 00 03HaKOMJIEHUU pabOTHUKOB C JI0JDKHOCTHON MHCTPYKIUEHR U CPOKH JIJIS 3TOTO;
- (haMHITHH ¥ JIOJDKHOCTH JTIUII, OTBETCTBEHHBIX 3a coOmoeHue JJoKHOCTHOM HHCTPYKIIMH;

- HHBIE YCIIOBHSL.

5.3. YrBepxaeHHbIe [{ODKHOCTHBIE HHCTPYKIIMH MOJUIekKAT 0053aTeIbHOM perucTpauuu
B COOTBETCTBHH ¢ TpeOoBaHMSIMH Jenonpou3BoacTsa B I[BP ¢ nmpucBoennem UM nopsaxoBoro
HOMeEDaA.
6. O3nakoMieHHe padoTHHKOB ¢ [{0.KHOCTHOH HHCTPYKIHeH

6.1. O3nakomienue pabotHuka [[BP ¢ J[OMKHOCTHOM HMHCTpyKIMed B 00s3aTelbHOM
MOpAZIKE OCYIIECTBIISETCS MPH NMOCTYIUIeHUH Ha paboTy B [[BP. O3HakoMieHHE OCYIIECTBIISIET
mupektop [IBP. Ilocne o3nakomiieHHss pabOTHUK MpOCTaBiISeT Ha J[OMKHOCTHOH MHCTPYKIIMH
03HAKOMHUTENBHYIO BU3Y - C HHCTPYKIIMEH 03HAKOMIIEH, JaTa, [IOIUCh.

6.2. O3nakomnenne pabotHuka [[BP c¢ JIoDKHOCTHOM HHCTpyKIHMEH B 00s3aTebHOM
TIOpAZIKE OCYIIECTBIISIETCS TIPH IepeBoAe pabOTHUKA HA APYTYIO IOKHOCTh MM BPEMEHHOM
nepeBoge Ha Apyryro pabory. OsHakomieHuwe ocymectBiaser aupekrop LIBP. Ilocne
03HaKOMJIEHHSI pabOTHHUK IpocTaBisieT Ha JI0DKHOCTHON MHCTPYKIIMU 03HAKOMHUTEIBHYIO BU3Y -
C MHCTPYKIMEH 03HAKOMJIEH, J1aTa, TOIHCh.

6.3. TpeGoBanus, ycraHoB/IeHHBbIE B JOMKHOCTHOM MHCTPYKIUHU, AEHCTBUTEIBHEI C TOTO
MOMEHTa, Korja paboTHUK ObUI ¢ HEH 03HAKOMJIEH.

6.4. B cnydae eciu pabotHuk I[BP oTka3miBaeTcs pacnucaTbCss B 03HAKOMIIEHUM WIIU
noxy4eHuu J[OMKHOCTHOM HHCTPYKINH, TaHHBI 0TKa3 GUKCUPYETCs IIyTEM COCTABICHHS aKTa B
NPUCYTCTBUH HE3aMHTEPECOBAHHBIX CBHeTenel. B  akre Takxke ¢ukcupyercs (akTt
O3HaKOMJIEHHsT paboTHHKAa C cojepxaHueM J[OMKHOCTHOM HWHCTPYKIMH B HHOH Qopme
(JomxHOCTHAS MHCTPYKUUS 3a4UTHIBAETCS BCIIyX AupekTopoM [[BP).

6.5. Ins Texyme#t paboThl C NOMTMHHHKA JODKHOCTHOM MHCTPYKIMH CHUMAIOT
3aBEpEHHYIO KOITHIO, KOTOPYIO BBIIalOT paboTHUKY [[BP, paGoraromemy B 1aHHOM JOKHOCTH.

7. BHecenue n3MeHeHH B JIOKHOCTHYIO HHCTPYKIIHIO

7.1. Buecenue wu3MeHeHHMH B JIODKHOCTHYIO HHCTPYKIHUIO OCYILIECTBISETCS B
CJIEAYIOLIMX CITyYasiX:

7.1.1. B CBSI3M ¢ U3MEHEHHEM 00s3aTeIBHBIX YCIOBHH TPYAOBOTO JOTOBOpa. YKa3aHHas
npoleypa IpOBOIUTCS B COOTBETCTBHH ¢ TpeOoBaHUsAMH TpymoBoro kojekca P® (paboTHuk
JOJDKEH OBITH HE IIO3[HEE, 4eM 3a 2 MecsAla A0 NpearoaraéMoro H3MEHEHHs IHCBbMEHHO
yBegomieH. Ilocine mnomydeHus paOOTHHKOM CcOrJall€HHs Ha IPOJOJDKEHHE TPYIOBBIX
OTHOIIEHUH, BHOCSTCS U3MEHEHHUS B J[OJDKHOCTHYIO HHCTPYKIHUIO).

7.1.2. npu U3MEHEHMH OpraHU3ALMOHHBIX YCIOBHHA Tpyaa, 0e3 HU3MEHEHHs TpYAOBOM
¢byHKkuuu paboTHHUKA.

7.2. lupextop [IBP wmm 1umo, ymoIHOMOYEHHOE HM, COCTaBJIAET HomxrocTryIO
UHCTPYKIHIO B HOBOW peIaKIHH, KOTOPAas COTJIaCOBBIBAETCS U YTBEPXKAAETCS B COOTBETCTBUU C
TpeOOBaHUSMH, YCTAaHOBIEHHBIMU pazfenamMu 4 u 5 Hacrosmero Ilomoxxenus. O3HakoMIiIeHHE
paboTHHKa ¢ J[ODKHOCTHOM MHCTPYKIHEH OCYIIECTBISETCS B COOTBETCTBHM C TpEOOBAHUSIMH,
yCTaHOBJIEHHBIMH pa3zenoM 6 Hactosmero [lomoxenus.

8. XpaHeHHe TODKHOCTHBIX HHCTPYKIUH
8.1. JIoJKHOCTHBIE . MHCTPYKUHH XpaHSATCS B  COOTBETCTBUHM C  IIpaBHJIAMH,

YCTAaHOBJICHHBIMH B [lepeyHeM THIOBBIX YIPABIEHYECKUX aApPXUBHBIX JOKYMEHTOB,
oOpa3yrommxcsi B Ipolecce AESTEIbHOCTH TOCYJapCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOIO
CaMOYIIpaBJIeHUs W OpraHM3alMii, YTBEpXIEHHBIM IpHKa3oM MuHKyasTypsl Poccum ot
25.08.2010 Ne 558.

8.2. JIo:KHOCTHBIE HHCTPYKUWH paboTHHKOB [[BP moiexar nocToSsHHOMY XpaHEHHIO B

[IBP B TedeHue Tpex JIET OCIIE UX 3aMEHEI HOBEIMH.



